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Effective application of the best practices and
standards for quality assurance and accreditation
in all departments and procedures of the college
and excellence in the field of development,
quality and accreditation of academic programs
(postgraduate studies) at the College of Dentistry
- Qassim University.
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Mission

FOW

The enhancement of the quality culture and best
practices in the College; commitments toward
supporting continuous improvement of the
quality and playing an effective role in the
assessment of the College performance. And
contribution with college’s units to ensure quality
requirements and accreditation for the academic
programs of postgraduate studies offered in the
college, and provide effective support,
development, training  and continuous
improvement of the quality of its activities for the
purposes of obtaining academic accreditation.
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Goals

alaay

1. Promotion of a culture of comprehensive
quality in all educational and administrative
practices, and research of the College units to
achieve the necessary progress in the field of
quality assurance by providing workshops
and training courses.

2. Verification of the implementation of quality
standards in the various educational and
administrative practices and research in the
college units through the development of
effective systems for performance evaluation.

3. Provision of effective support to the College
units in the administrative and technical
aspects, program and curricula development,
improvement of teaching and administrative
practices and research with the highest
quality standards in order to meet the needs
of the labor market and to contribute to
national educational excellence.

4. Support and provision of the requirements of
academic program accreditation for the

Lpalall Sl jlaal) 28S 8 ALLAN 53 gl A8LE 3y 305 )
AN 4l gl AN Clan 5 Canll 5 i oY)
Jee s mi DA e 325all Glaa Jlae 3
AN ) )y

il laall Cilida 333 sall yulae 3uakai (e (3iall Y
A e Bl g Al g 2 0¥ 15 Aalal
a0 gl A Al 5l

Al 54 oY) il gad) A AISH Clas o Jlad asd ppsi ¥
Lpaleill s jlaall Cppani s gealiall 5 zeal jall gk g
Cilalial 4l 33 sall juleae el Gl y 45 50Y1
bl el aaill b daalid) 5 daall (8 5

(e AU AV ol ) Slie ) lllaia i gigaca €
J8 e oSV slaie V) Jgan Al ) aeall S
A sall 5 Aida gl lingl) Juaid
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college through technical support that
facilitates academic accreditation by the best
national and international commissions.

5. Contribute to the college’s achievement of its | s)ui, lells ) G3iad (pe 2K (€8 8 daablusdl) 0
mission and_ goals by providing advan(_:ed 5 ) shia il 5 Ll (35 dainay ) sha ?_\m)_é}:u
and accredited postgraduate education dﬁ\@w‘ il 5l Al AV !
according to advanced methods and i) 216 Al <Y A el IS, d}m)“.-\

rotocols.

6. chess to all academic postgraduate pasill hasl) Aell (ha Baaina el ‘UJS-‘S Lla)
programs of the college to be accredited by (S i Yl
the National Commission for Academic | Jise 8 llledll die g 2Ll auadi g0 sal) A8 05V
Accreditation and Assessment. Laledl ALd) (5 siue o alSY) Slaic Y 5 52 sall

7. Disseminating the culture of quality and A 3 Lladl ol Hally dalidl) GaasY) - el all

encouraging the conduct and holding of | i lall5s,all @5 ) Jal e M‘ Jaadl A

events in the field of quality and academic | 3 ..<¥) ol e oo A HlaYls daalal)
accreditation at the level of the scientific | =~ ST e o L) ::L.»\;JJLJ falaidll

departments of academic programs of
postgraduate studies in the college.

8. Continuous work to improve the quality of
educational and administrative processes at
the level of academic programs of
postgraduate studies in the college.

Duties & Responsibilities il giall g algeall
1. Participating in providing data and | slacy da U Claglaall g clibadl 65 8 AS LA )
information necessary to prepare, develop | ifiadly 4enlSY) zalijll bl apdiy sk
and evaluate academic, research, and Aaainal
, Eomm_tmittyhprogféll_rp pl?fgrs]- . c e | O byl 8 Lpagdatl) Alaal) s 303358 (laa Y
. Ensuring the quality of the outcomes of the | ., i s ..., el il skl gD
educational process in the program through bl ) 8515l

continuous development of the program and . . LT T e
identification of opportunities and priorities AU oot Y] Aad) 28555 Slae] (A4S L3 T

for improvement mentioned in the program s “““J“-“ gl il Al Gudadll g
3. Participating in the preparation and | 82l Glaa juleesdakil ges (bl e Ul 0
implementation of the college strategic plan. | as audly Agedasll s 4,0y Al G

4. Applying and constantly following up on all of bl dagliall e € JSG 35S il
thfat s.ys]Eemsk,)t rgg'ulatlons,d.;zr?_cedures, and 2 smiial 4 siadl App il Calia )yt 4 il
criteria for obtaining accreditation. oty skl day ) LLall gy abid)

5. Ensuring that all the systems and regulations skt e Jenll G ¢ a2l Aia slime | o Jlga

of the quality assurance standards are applied oL e . .. <
in  the educational, administrative, | ©= % il Oxidls Uﬁf‘JNﬁ‘f’ﬂ\’.‘ﬁ)\d\g[°\dy‘
organizational, and technical fields with a el Al Bahall yaai e

great emphasis on constant follow-up.

6. Directing for the identification of the annual
training needs of the program’s affiliates and
the development of training plans to develop
and improve the skills of faculty members, as

b 5l s Jl s JOB DESCRIPTION MANUAL VERSION Il Vi
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well as working on developing the
administrative and technical performance of
administrators and technicians, upon which
training plans are built for them.

7. Guidance in defining the research interests of Lo el dindl cilalaall yaad 3 sLEY) Y
the program at the level of students and SO ol w\ Sl e )
faculty. A ORI A shas AT (s

8. Preparing a comprehensive quality manual | s &k S Gle e baall el Jia dhae) A
guide based on national and international | SY) sl e LN Jpan laal 455
pioneering experiences to ensure that the | 3sa) Clilkies juleae AS Gulais 4ide dkiladl
college can obtain and maintain academic | .4l cduadasill 5 Ay HlaY) y cApagdatll YAl &
accreditation as well as apply all of the
standards and requirements of the quality in
the educational, administrative,
organizational, and technical fields. b 5 aiall il Al paiiaal) adiall 5 281 el a9

0. E_ns_urlng ongoing monitoring and trac_klng of s b L) sl e slaal 535l i Jlae
distinguished experiences in the field of o o) {MS\ Gl AR . )
quality  assurance, information, and | i EELLS s & s T
documentation (including policies, systems, | <=5 ¢ sl slae ] XS 5 (Aaadiusal) byl
regulations, standards, tools, and utilized Al (8 shail) s ik
technologies) as well as preparing reports
that include the development proposals in the
college.

10. Suggesting names of institutions, | i LKl Cladally o el elaud B IRE
universities, and colleges with that the college b Lgre AS1 ) 5 allall 5 Lgma o shall ALISH Sy
can mal_<e cooperation, a_Illance, a_nd i e S S Y 553 gl o Jlae
partnership with them in the field of quality S Jlae G N 35Sl slend #1811
assurance and academic accreditation. u . 'ﬁ*ﬁ ] B e Cﬁ"s :

11. Suggesting names of centers that are | O°HEYIAIU (S A panlSHl slae Yl 5 50l
specialized in the field of quality assurance | ==Y ) Aledll (b ga5ie Al Leilard 5 Lt pa
and academic accreditation that the college oS
can benefit from their expertise and services
which will ultimately lead to academic
accreditation.

12. Suggesting the academic accreditation | ;i 4I<ll 4l u_mtgy\ Aaie ) Gl ~) @ )Y
commissions that are appropriate for the s O L Talaial) s Hlaall 5 28K Al il e
college based on the extensive study and the Al ALLal a0 Aalidl Jiadl

. 3 0 esa (A :
planned comparisons between all the i) ] Gl
available alternatives in light of the overall kit 7
Vision, Mission, and strategic goals. . i i ] . i

13. Suggesting standards, tools, and mechanisms sl by sl Sl Slsaly ulas o) 8 Y
for evaluating and measuring the | Clea dise B AL 41 Ladaill Slas )
performance of the educational and Laslaic ) daylie s adlSY) slaic V) 5 33 sal)
administrative units in the college in the field
of quality assurance and academic
accreditation and following up on their
accreditation.
bl Caadl 41y JOB DESCRIPTION MANUAL VERSION 1lI 'Y
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15.

17.

16.

18.

19.

20.

21.

24.

administrative units in the area of quality
assurance and academic accreditation and
preparing reports that include the
development proposals.

Establishing a comprehensive database for
quality  assurance, information, and
documentation and preparing reports that
include the development proposals.
Establishing a comprehensive database for
the quality and academic accreditation in
which necessary data should be entered,
processed, and updated continuously.
Preparing and implementing programs in the
college that help raise the awareness of the
importance of quality.

Providing the Deanship of quality assurance
and academic accreditation with annual
reports about all the activities and
achievements of the college in the field of
quality assurance and accreditation.
Spreading the culture of quality among
students, faculty members, technicians, and
employees.

Work to obtain and maintain academic
accreditation for academic programs of
postgraduate studies in the college.
Periodically review the quality of academic
programmes of postgraduate studies and
make recommendations for the development
and continuous improvement of their quality.

accreditation for academic programs of
postgraduate studies of the college and
develop policies and plans for their
development and sensitize  scientific
departments to the requirements of academic
accreditation.

Implement  and monitor  evaluation,
assessment, and supervision of the
application of the quality and performance
evaluation program, as well as collect data

Ministry of Education ;
Qassim University
College of Dentistry b/ . R N
College of Dentistry 7=kt <% pemtll dzaly
Quality Assurance Unit bk 2
14. Ensuring ongoing monitoring of the | Al clas gl elaY 3 paiwall Zagliall (pe 2SU V€
performance of educational and | s sl sasall e Jlaw & 4oyl g

aghill Gla e cpaa® Sl & lae)

e sleall 5 33 sall Glanal Alald clily 3acl8 (L) Yo
rshl) il e el jlE) lac) 5 5 53l
SV alaie V1 g 53 sall ALl ULy 3ac B L) )1
JSy Leani 5 Lgtiadlaa 5 da 30U L) JA) Lo oy

= B (e aelud S 8 mal i alae) VY
B3l ey

Do\ &Y alaie W 553 gall lana salee g 35 VA
s Jlaa 8 LIS <l Sl 5 ALl pan (e A sias
_‘;qalsy\ Alaie Y g 53 sall

el A elach g @Ol (8 gal) RalES 33 V4
; b gall 5 a5

zehdl S Slae ) e Jsanll e Jaadl (Y
iadladl s Lladl ol Hally daleiall duapalSY) 4K

Aalaiall ApalSY) el B3 sad Ay sall daal yall | Y)
Cpaadll s shill Clua g anaiy Wl il ally
L el

22. Establishing the concept of quality and | zel il (s siwe Ao L8 155 983 gall o geda g S5, Y'Y
disseminating its culture at the level of A 8 Wlad) el el Adlatial) dgaalSY)
academic programmes of postgraduate )
studies in the college. ALK gl ) analSYT alaie ) 533 5l e il Y)Y

23. Supervise the quality and academic | . zelot o sl e LI

Gl aoiags Ulall bl Hally dalaiall 4papalSY)
lilliia dalall ALYl de g W skl Laladll
(S slaie V)

Gabad e ol a5 Gulall e—\}sﬂ\ *PRLPPIRTI &

aine JS Gl glaall 5 Ll aas 5 83 gl el

Aaliall A0S el ) oSV laie ) i e
Lladl el jally
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and information on an ongoing basis on the
academic accreditation requirements of the
College's programmes for postgraduate

studies. 8 )15 Y1 Slaie W1 ey i s 2 sem 353V 0
25. Document the efforts and results of academic @)} I B s !iﬂ?f&f“ l j o

accreditation procedures and bring them to
the Steering Quality Committee.

26. Perform other tasks entrusted to the unit with
regard to quality and academic accreditation.

Glay L as gl Lo (alSs ) (6 5aY) algally bl Y1
_‘._‘s.A:\JLS;Y\ Aaie Y ¢33 gl
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Strategic Planning Unit (SPU)
Vision agy )l

A distinguished academic unit that guarantees
development.

nshill il Aiclia 5 jaae AnaalST as

Mission FUDRT
We are working to enable the college to achieve | (s leilla ) dldiall Leiyy y aiad (e A0S €43 e Jans
its vision and mission according to the specified Qaaall el ey
timeframe. i

Goals il

1. Increase the orientation and the culture of
strategic planning.

2. Formulating and ensuring the
implementation of the college’s strategic
and action plan.

lh;;.u.“'.\):\uy‘w“ ) Al i )
_"»..m ft:\l:\éjﬂ\}w"hjbh\ﬂ ‘M 2 ‘Aﬂsﬂum‘j&cl.:ua\'

Duties & Responsibilities

1. Follow up the achievement of the college
action plan.

2. Submit  periodic  reports on the
implementation of the action plan to the
college's administration.

3. Provide the necessary recommendations &
corrective interventions to ensure the
achievement of the action plan to the fullest.

4. Perform an update and a comprehensive
review of the strategic plan.

5. Raise the culture of strategic planning
among the college's faculty, employees and
students as a continuous and ongoing
process in the academic and administrative
performance at the college.

AASY dngl yiuY) ddadl) 25 dala )

A 5503 () Al Al it e Ay ys0 )i gd )

An s JaSl e ddadll gad (lanal 4 W) il sill i

Aadl yiuY) Adadll ALl daal pe g Cuaad el ja)

ool A eliac] ol ool jinY) Jayhaadl) 4SS 88
AL Ul 5 ala sl

0O M~ 1 <
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Assessment and Evaluation Unit (AEU)
Vision 45

To bring the evaluation and assessment
procedures at college of dentistry, Qassim
University at par with the best institutions of the
world.

avalll Al Jlind) ala 340S 8 oy il 5 g 8ill kel ya) Jea
Aladl 8 s sall Juadl pa 3l slaall o8 e

Mission

FOW

To serve as a resource for academic and non-
academic units relative to assessment-related
matters

5 Al SV Clas 1l yauma Allia o g8l 5 (ubdl) Bas 5 (585 O
sl Zletal Jilosally 3les Lad Luand<Y!

Goals

alaay

To define assessment related regulations and
procedures for written/practical examinations,

/ST il il 2kl el ja Yl s 2o Al waadl
o bl il ga al) 3l as) e (pe S5 cilenl)

appropriately documented.

2. Assist in assessing the appropriateness and
measurability of current assignment tools
which are aligned with course learning
outcomes to ensure the standardization of
formatting, the richness of content, and the
clarity of questions.

3. Assist in identifying assessment instruments
for newly introduced teaching and learning
process.

4. To conduct the exit exam twice a year for
preparing the students for the Saudi
Licensing exam to be conducted by SCFHS.

5. Act as link between block organizer and
controller of examinations to ensure internal
processes deliver optimum result.

6. To execute any other tasks assigned within
the context of Assessment & Evaluation Unit.

7. To collect and analyze all statistical data on
the performance of students and program to
evaluate and monitor their accomplishment
in each block.

8. Periodically  evaluating  the  current
assessment activity like MCQ, SAQ, OSCE

and to ensure the alignment of assessment tools el 5l sl

with course and program learning outcomes.

Duties & Responsibilities Sl ghasall 9 algal)

1. Ensure that College goals and student JS5 L 63 g OUall alas el 5 4Kl Calaaf aans (e 2SI Y
learning outcomes are established and uulia

Ol @l g2 Gl 48 g daeDle (e a8 Bacludll Y
A 55 lanal Ay il 5y gall alas =il ae il 3 Agdlal)
ALY 7 g5 s il ) s (Ganaiill

Lasiall alaill g (i) dalea apill i sl ans 8 saclosall Y
LLIREN

OlaieY Ul dlae Y Al b 0 pe 7 5oall ladal o) jal
Al

Ohanal it () jall 5 A1 aliie G Jua s A8laS Janll 0
2l il Aglalall lleal) aass

ManEil) 5wl Bas 5" (Bl 8 LSS 2 5 AT alge gl 2w 1

Gl elaly Aalal) dplanyl cllall 488 Jolass aes Y
ALS JS (8 aa jlad) a9 andi] el g

SAQs MCQ Jis Jall sl Lalial (gl ansll A
oidall
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etc. and providing solution for problem to
improve students’ grades.

9. Promote professional faculty development Jlae o3 i) A eliac Y gl o phail) ddadsl 35 4

Z\(;’;llvd:t?(smm the area of assessment and sl gl
o oL iy g_b})u\} =y A u}’_k BJ‘J‘ uﬁ Z\SJLIAA” \ .
10. Participate in the management of student T s s o .
. . Laall Cilanail) 'LJ\;;A\,:;ALIAJM\““M\
appeals, exceptional circumstances and Apelandl Slapilly Slilaia¥) s Skl

reasonable adjustments for all block
examinations and assessments. .
11. Disseminate the current assessment theory, Al 5 A jlaall g ) il 4, plas H85 1))
practice and activities.
12. To ensure the development and (A5 STy ALY eliy) jealiall ey ilpa g ol laa ) Y
maintenance of the item bank (E question paliall paiudd) Cpeadll laal  paliall QUS S L
bank) by engaging item writers to ensure a LAY 33 5a 3 jail saa yealic zled 533 5 sall
Continuous improvement of existing items
and incorporation of new items for
enhancing the quality of the examinations.
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Policies and Procedures Unit (PPU)
Vision agy )l

Contribute to achieving the highest standards
of clarity in the academic and administrative
policies and procedures of the college.

Slel ) s Sl 8 7 sa sl julae ol @iad 8 daalindll
A1V 5 daapSY) 440

Mission

)

Apply a clear and practical system for students,
patients, and faculty members, for all policy
and procedures used in the college.

A i) e a Yl labind) (K 3l Lad a1

Goals

<y

Contribute to enabling the college to achieve
its mission and goals through Developing and
implementing appropriate and reasonable
policies and procedures for all academic and
administrative operations/processes of the

IR (e Ledlaal g Ll ) (3t (ye 4K (€l (s et lusal)
ST A 5 Apualie il ja) s Dl Gaadaliy ol
A 8 dpaalSY) 5 4 oY1 Cilleal)

administrative processes in the college.

2. Contribute to developing the current
administrative and academic systems.

3. Cooperate with college’'s different units
wishing to update their organizational
structures and provide the necessary
technical support in line with the
organizational structure.

4. Carry out the tasks assigned to it in favor of
the work.

5. Preparing a periodic report with all the
unit’s accomplishments.

college.

Duties & Responsibilities il giasal) g algeall

1. Supporting activities to prepare procedural | oV sdaealSYI Cllaall ) a1 Y dlae) dadil aea )
guides for the various academic and AL dalial

Al ApaalSY) 5 A 5o alaill okt 8 daalisdll Y
Lpalatill Ll s 3 3 1) 3K Cilas 5 pe gl Y
_“M”“\JS%J\@@S:\QI\AJM\ME\MM\ PRt
andl il Jlae | e Ll IS5y Lo 25 £

Y A8y (5 90 poE ale) 0

bl caadll Jids JOB DESCRIPTION MANUAL

VERSION 111 Yy

w3771 23 el




Kingdom of Saudi Arabia

Ministry of Education
Qassim University

assim

1versity ’/C'EQEJ Lﬂ\;fb M‘ﬁb}

)@y w3771 23 el

College of Dentistry

College of Dentistry 7=k < % pomall zaly
Quality Assurance Unit ol ol 4,02
]
Craall g (pan AN (gl Baa g
Alumni and Teaching Assistants Affairs Unit (ATAAU)
Vision agy

To establish an effective and sustainable relationship
between alumni and the college, foster continuous
communication and the exchange of experiences while
achieving excellence in preparing and supporting lecturers
and teaching assistants throughout their postgraduate
studies, ensuring their academic and professional
development.

e g (Al g camn HATN G Akt g Alled A8 Al
Aae) A il Glaa e ol puad) Jalii g i) Jaal gl
Olasal Llall agilal )3 JAA (pawmall g o palaall aca g
(gl 5 (oanalSY) aa o

Mission

I

To provide valued services to alumni while fostering
effective communication and a sustainable relationship
between alumni and the college, supporting continuous
exchange of experiences, and achieving excellence in
preparing and assisting teaching assistants and lecturers in
pursuing their postgraduate studies abroad, ensuring their
academic and professional development.

A8 5 Jrdl) Jaal Gl 3 383w Cpamy A Aad el gl
Al Jalg acdy Sl e Al G daldiud)
O ralaall g cpamall acd g alae ) (A Sl (Ga8aT g ¢ paliusall
Gleal oz ally Jall 3 Ulall agilal ) dafie b

lgi@_d\}wasﬁ\l\ ad ) ghai

Duties & Responsibilities

Sl glsal) g ?LC-AS‘

1. Establish and maintain comprehensive databases for
alumni and teaching assistants, with updated contact
and study information.

2. Strengthen communication channels to enhance
relationships and engagement between alumni,
teaching assistants, and the college.

3. Provide tailored services and support to alumni and
teaching assistants, addressing their unique needs.

4. Facilitate knowledge exchange between alumni,
teaching assistants, and the college through various
activities.

5. Organize social and scientific activities to foster
networking and collaboration.

6. Gather feedback from graduates and teaching assistants
to improve services and post-graduation experiences.

7. Advise the college council on the selection of teaching
assistants and support their scholarship procedures.

8. Guide and support teaching assistants and lecturers in
securing postgraduate opportunities and navigating
scholarship processes.

9. Offer counseling and moral support to teaching
assistants and lecturers throughout their academic
journey.

10. Monitor and support the academic progress of teaching
assistants, ensuring smooth transitions and success.

Loy ecpamall g cpany AT ALLE lily ae ) 8 sty oL )
Al all g Juany) Gila glas ey 4
O ALl g clEadl 3 3wl Jlad) il s s Y

A 5 Gpagmall 5 G A
G Al Glalial) il javads acdy Gladd ad ¥
B Al (el

O Sl 5 Cpamall 5 Cpma AL G A8 ) Jal Jagst €
Adliad) ey A

st 5 Jual sl 3 3e8 dale 5 e Laia) lllad o ©

Gleadl) ] Cpamall 5 amn AN e Sladadll aen 7
oA e lady

acds Cpmall il liy A Gudaal 3 ) plal) ai |V
?GJ 3».:\.‘»\‘)&5\ C_Ld\ a_a\;\):\

Sl ) Ga i i 3 e pealadlly sl A5 A
A, il Clilee Y5 aggun 55 Ll

Jish Cppmalad) s Gpumall (5 sinad) aeall 5 LG Y a4
; ,@J\Sﬁ\]\ ?@3):\.;“

JEEY) laal Cpamall anlSY) aaill acag dagie Y
Zlalls Galid)
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Faculty Development and Continuous Education Unit (FDCEU)

professional skills.
Enhance the lifelong learning skills of the dental
practitioners in the Qassim Region.

Vision 45
Provides a dynamic learning experience that will | 1w SY) L oxill 3ia  sime @l jlga ppghil duulia 44y
enable staff to hone their day-to-day Adiallg

& Omnaall G ladl 53 3Ll g2 el il lga D 3aS
availl dihiey Gyl b Jlaa

Mission

)

continue to create a supportive environment and
dedicated to a continuing tradition of excellence.
Enhancing the responsibility of the dental
practitioners in the Qassim region to maintain a
high-quality education and training standards.

Mé&ﬂ\}ﬁﬂ\)ﬁ}hﬂ\dﬁb)wi_\é\Jm.m . “u\
oradll daals 3 il A

Llaall anadll dihie b luY) b jles Al se 3y 30
Bagall Alle G, el il e e

Goals

alay

Enhance professional and academic skills for
dental faculty.

Enhance the university's role in community
service.
Share in
resources.

increasing the college’'s financial

A SV e S b 5 G2l A gane <l 6Ly
ASH ALl ) gall B0l ) (A Aas bl

Duties & Responsibilities

Sl glsal) g ?LC-AS‘

The Faculty Development Unit offers a variety of
lectures and workshops to enhance professional
and personal development. Designed to help
employees, build valuable works skills, and
enhance their performance, this program
provides a dynamic learning experience that will
enable staff to hone their day-to-day
professional skills, and for supervisors to create
an environment conducive to success. The Stuff
Development Unit plan during the current year
to continue providing an outstanding and
distinctive intellectual educational environment
in which research and learning may flourish so
all staff reach their potential. It is recognized
that the success of the Qassim University Dental
College depends on all staff, whatever their role,
having the relevant skills, knowledge, and
competencies. The University recognizes that its
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staff are fundamental to its success. A strategic, | daslaall g 3eUSl (o el b sie ) Jpasll L) Gl

professional approach to staff development Lale
helps the University to attract and retain high- e 8 Al g pua A8 HLial 0 5l L) Gala o) e el
caliber staff with the skills and competencies il & S Ll

necessary to deliver its educational objectives.

Additionally, we are following most of the

international events nowadays and sharing

these events with all staff members during the

current situation by sending emails with

registration links.

Organize  several accredited educational
programs to assist dental practitioners to reach
and maintain higher levels of efficiency.

Attract prominent dental experts to share their
unique experiences with events participants.
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Faculty Evaluation Unit (FEU)

Vision

45

A distinguished unit capable of effective «continuous
and, objectiveevaluation of faculty members.

Lol A el

Mission

FOW

Working to provide a distinctive learning environment
by following up and evaluating faculty members and

iy Ao IR (0 $aan Tl Ky 5 lo o
e e K B Y 5 agd A giill g aill Adua eliac]

2. Communicate with all departments, units and
committees to have feedback about the
achievement and commitment of the contributing
faculty members.

3. Communicate with all faculty members through
email to collect the documents the approve
contribution of faculty members in research and
community service activities.

4. The Coordination with the college deanship to note
any evaluations of faculty members.

notifying them the faculty administration about the ot JS Al Caaall 55 8l

strengths and weaknesses of each of them.

Goals iy

1. Evaluation of all faculty members objectively with | 5 e 4aYU asedes oo saa ge JSui (il eliacf apii )
evidence once at the end of each second semester (U ol Jad JS AL B

aabial 4 yhay) lallly Glaa gl GLdY) ae Jual il X
ouoxll L liael A5l elal apd e Jgeaall
OS L

BAA}”J:\A:\\ @)Lucu%uﬂ\&.\:m ¢La4!‘-\c4d.m\jﬂ\ Al
daxd il alall Canll b agi jlie iy e pan]
il

dals clapii ) e 4gsill Llall 5 l0Y) ae Gl €
ool A sliacly

2. Coordination with department heads regarding
their evaluations of their faculty members in the
department.

3. Collecting the department heads’ feedback and
adding the committee's evaluation to prepare a
comprehensive evaluation for each faculty member.

4. Submitting the department’s evaluations and the
committee’s views to the Dean of the College for
review and approval.

5. Sending the evaluation to each faculty member
through the unit email address.

6. Collection of the faculty feedback about the process
and fairness of the evaluation.

Duties & Responsibilities il giasal) g algeall
1. Distribution of evaluation criteria to all faculty | 4l 8 (w )l dua eliac aea] anill julaa Jla ) )
members at the beginning of each academic year. _‘;Q.J_J\Si ale S

oy Lad LI e 5 Glalll g aludY) eluy ) aa Grodil) | Y
cosoxl A elac Y agilays

bhﬂ\dﬂ\&ﬁ&ﬂ)ﬂ\wgu\&aw\ﬂ\ Al
Loxd il oalall Canll b agi jlie iy e pan]
il
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Recruitment Committee
Vision Al
Recruiting highly qualified faculty members | Lule 5 Lige 4le 3US (553 (uy )xi dap cliacl iyl
professionally, scientifically and in research. L
Mission Al

We are working to develop the policies and
processes for selecting faculty members in line
with the future development of the college.

A cliac] jia) cililee g by ghad e Jaad
AN Lial) ) shaill ae candlily Loy (a3l

Goals

alaay

1.

2.

3.

Developing the college’s recruitment
policies and procedures.

Implementation of recruitment processes
at a high level of efficiency.

Reducing the required time for
recruitment procedures.

Sl gl Sl Y daie 8 il (s ¥

Duties & Responsibilities

Gl giusall 5 algal)

1.
2.

3.
4.
5

10.

Formulation of the Recruitment Policies.
Detection of the recruitment needs of the
college and update it periodically.
Advertising about the vacancies.

Updating the CVs bank.

Conducting recruitment interviews for the
applicants.

Selection of suitable candidates for
completion of the recruitment process.
Arranging with the selected candidates to
complete the required papers.

Arranging with the university for further
acceptance and visa issuing.

Conducting periodic statistics on faculty
members.

Follow-up the employment processes and
working on overcoming any obstacle.
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Technical Committee for Educational Supplies and Facilities &
Equipment

Vision

45

To be a distinguished committee capable of enhancing
the educational process through the provision of
advanced educational supplies, facilities, and
equipment.

8 88 A (e dpardail) dlaal) 3 523 e 35008 3 judie Adal
B shie Gl gads (38 a5 Anaalad Cila Hliua g ) ga

Mission

e

We strive to provide a distinguished educational
environment by ensuring the availability of necessary
educational supplies, facilities, and equipment to
achieve the highest levels of academic performance.

el s A (e 8 jpake Ryailed Dy 58 e Jand
el Eaaanl A 30U Gl aeadll 5 (381 pall g cApanladll Cile Hlicall
oSV 1Y) il s

Goals il
1. Overcoming obstacles related to the educational O Aalinal) daletll claliaYh daletiad) calall S35 Y
needs for supplies, materials, facilities, and ) el g ¢33 yall 5 ecila Hlall 5l gall

equipment. aleal) ae e 33U 35} sall b 5 Ulall 3 510 an (ansiil] ¥
2. Coordinating with senior management to provide addedll
Bfggzzzry resources to support the educational poe 3850 Loy ) aeall s 38 el Alam sy gt (ania ¥
" : aal&Y) el
3. Ensuring the development and maintenance of R
facilities and equipment in compliance with
academic standards.
Duties & Responsibilities Sl glsall g algall

1. Coordination with course coordinators and
academic departments regarding educational needs
and supplies.

2. Preparation of the lists of deficiencies of the
educational supplies and materials.

3. Coordinating with the college administration and
procurement officials to provide the deficiencies.

4. Ensure that the educational supplies and materials
purchased are met with the required specifications
before they are received from the warehouse and
procurement officials at the college.

5. Ensuring that purchased materials, facilities, and
equipment meet the required specifications before
receipt.

6. Supervising the maintenance of educational
facilities and equipment to ensure their quality and
functionality.

7. Overcoming any obstacles faced during the training.
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Dental Education Unit (DEU)
Vision 445
The provision of excellence in integrated dental LSl UL da adad 8 i) (a8sS
education.
Mission Al

To facilitate conduction of integrated learning
activities including problem based and team-
based learning.

il el I (e LS Al AN ke S
Tpadaill e ganal) o i) adeil 5 COlmaall Ja o

Goals alay)

1. By facilitating provision of integrated Laddatl) Aleally LGS L) ada aalat & Saaill (§i8a5 )
learning activities (ILA) achieving excellence Al dle Y
in dental education and health care. Gl b arded Gaadail ( xill A gliac (Y

2. Training faculty members to deliver ILA. el

3. Assessing students to enhance educational ALl Ayl Alaal) S puanl umwm v
impact of ILA. o e " i o

) L e . el S Ll ¢ paiosall ¢

4. Continuous monitoring and modification of Avladll galall L 3 3l el

lecture pool.

Duties & Responsibilities

1. To organize and facilitate DENT 111
introductory lectures about Problem based
learning and Team based learning in
coordination with 111 block organizer.

2. To arrange and facilitate PBL and TBL
workshops for newly inducted faculty at the
start of every session.

3. To upload every week, modified PBLs on
blackboard in coordination with sequence
provided by educational timetable unit and
block organizers.

4. To coordinate and Request reference material
from the block organizers and send to
students one week before the TBL date.

5. To Request IRAT and GRAT exam from block
organizers.

6. To Request scenario and MCQs for application
exercise from block organizers and sending to
tutors with instruction regarding TBL
SOPs/conduction procedure.

7. Arranging and coordinating IRAT/GRAT e-
exam coordinators.
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8. Arranging and coordinating subject expert for | ¢liac 1 O i) Sle sandll e il adail) Jags 4

TBL conduction and reference. Y Al (e G i) maaad (Gl b agledsas g

9. To facilitate TBL session (DEU members are Al Al A5l
" _Iitutors) fo: TI levels from 1;|rst tolfourr]thtyear.d sy Jasn llind MRG0 il Capdall agly )

. olassless PUBEr asse;ssfmer;], %tlnogkes eets an el S i e el el 3
calculate result for the block. e gondll Sl il adaill Sla s o JS disad )

11. To compile the result of both PBL and TBL for e . NP . .
every block according to standardized | S SRy Uode JU GORAD o Sl adedls

formula and send to block organizer at the DR IS Al (A palaiall Jus a5 A5 sall Aaladl)
end of every block. & sl Boaiae 3 gems o dgalal) Balall Jinad Y
12.To modify lecture pool on regular basis in Sl S anadia g oludY) 8 pha g &l jiall adaia
coordination with block organizers, head of Lo sk g Aleal) 480 jal 4y 90 e ldial aplaii VY
departments and subject specialists. IS 55 adall aalaill Bas 5 st ) (e JSTALLE )18 a8 ) €

AapalSY) g 558l 4

13.To have regular meetings to monitor process
and progress.

14.To report everything to head of teaching and
learning and vice dean of academics.

b 5l s Jl s JOB DESCRIPTION MANUAL VERSION Il i




Kingdom of Saudi Arabia

Ministry of Education
Qassim University
College of Dentistry

)@y w3771 23 el
Wy odllde A

College of Dentistry 7=k < % pomall zaly
Quality Assurance Unit ol ol 4,02

]

Jalaall g Al jal) J guaadlly dlindl g J ghaad) Bas g
Educational Timetables, Classrooms and Laboratories Care Unit
(ETU)

Vision

45

Excellence in performing the assigned duties to the
unit in a way that ensures the regularity of the
educational process and upgrading its quality to
achieve an academic outcome in line with
international standards and specifications.

Llaall o AUl aniay Lay s SIS sall Jlac Y el 8 Sl
Daall (33 50 analST il GBiag Lay Lgia sans oY 5 caladl
uallad) Clial all

Mission

W]

The unit seeks to contribute in the regularity of
the educational process by carrying out the tasks
and duties assigned to it by the Vice Dean for

O Al Baleall a3 Zaabisall ) 3an ) o
035 IS (S 5 (o Lo RIS a5 algally sLall 314

“ e

i Al 5 oy 3 oyl iy 55 (8 s Lep pmplSY)

Academic Affairs in a way that shares in providing Bagall julea Ggala
an educational environment with an obvious

vision that apply the quality standards.

Goals il aY)

1. Regularity of the educational process in the
college

2. Set the schedules in a way that matches the
capabilities of the students so that they can
benefit from the educational process.

3. Providing support and assistance to students,
identifying their problems and suggestions
regarding study schedules and exams, and
providing solutions to them.

4. Contributing to the implementation of the

AL LAY g Al e U e Jaall )

iy Ul @l )38 e (381 55 Ay Hhay Jglaadl gy Y
Foalaill Lleall (pe 32ELY) ag]

pelllin o agddly OMall daclidly acall apngs Y
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Alenlly Ailxiall agllac | Jagustl ApaslSY) 2L aa Ggpusiill 0

development plans of the Vice Dean for Al
Academic Affairs to achieve the vision and
mission of the college
5. Coordination with academic departments to
facilitate their related responsibilities to the
educational process.
Duties & Responsibilities Sl glsal g algall

1. Formulating the college's schedule template
and timeline for each term two weeks before
starting of each term.

2. Receiving the entire schedule concerning
blocks, courses, and skills from the
organizer. The unit determines a dead time
to receive this schedule to allow enough time
for revision.

3. Receiving the clinics instructors schedule
from the students 'Clinics Organization Unit
(SCOU). The unit determines a dead time to

Al Y1 Ll il el Y delua )
OB 13 paad ol )3 Juad JST Al Hall J saall
)3 Jaad S e (g (e saul U8

0n Jemilly o) 3 e IS Al i 31 J ghaal 2 Y
CMJ}A_AJ\ \&@lﬂﬁ.\ﬁ@)bh}” 285 el Guia
Azal jall ALK 8 L

o bl Gl di eliac) g Jglan Sl Y
13 Al Lali B8 g 3o gll aaas (SCOU) dacaitiall 32s 5l
aaljall S L lendl J sl
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11.

10.

12.

13.

receive this schedule to allow enough time
for revision.

Revising the entire received schedule to
prevent any overlap in educational activities
or location.

The revised and approved schedule is
resending to the blocks, courses and skills
organizer before starting of each activity. Itis
not allowed for each organizer to inform the
students and assign lecturer about the
schedule unless revised and approved
Assigning the location for lectures and Skill
activity (in female and male section).

This  schedule is sent to the
Blocks/courses/Skills organizer.
Formulating a schedule for all exams

running during the academic year.

This schedule is sent to the Exam Control
Committee (ECC).

Formulating final exam schedule at the end
of each term. (in female and male section).
This schedule is formulated after a meeting
with all the students to collect their
comments about the date of the final exam,
and then it is sent to all students and faculty.
Assigning head of observers and observers
for each exam. (In female and male section).
This schedule is sent to the Exam Control
Committee (ECC) and faculty

Assigning the location for each exam. (In
female and male section). This schedule is
sent to the Exam Control Committee (ECC),
observers and students.

Receiving the e-exam coordinator for each
exam from e-Exam Unit (EEU).

Assigning PBL tutors for each block. (in
female and male section)

Formulating the students’ groups in each
PBL. (in female and male section).

This schedule is determined after receiving
the student’s lists from Students Registration
Unit (SRU)

Assigning the location for each PBL group.
(in female and male section).

This schedule is sent to the assigned tutors
and concerned block organizer.

36 sa b RIS (5 piad JalSIL Aalinedl) Jglaal dnal ya
Leiald) (Sl f el ddais)
e Ll o5 Lginal e w3 Gl Jlaall Jla ) sole) i
Al ey 8 Al jall il il e ) sas 5l 38
Jshall Luad sloal ol pd JJie Guide 6 e Y
Bas M) A8) ga 22y W) 0y pdalaall sl ) Rall dgia )
) e JST O jlgall Jalaa ) yalaall chleld aaas o
Jsaall 138 Jl iy (el el s DUl and )
Al all & jiall i )
) alad) IR 255 Al aieY) apend Jsdn Aelia
(ECC) Jt_u;\z\ 281 e diad ) Jsaall 138 Ol ) oy
o) Jiad JS Al (8 Al lilaia¥) Jsaa delua _V
) (s DRl s )
peilidad paal QUall pres pa g lainl 2y Jganll 14 g lay
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17.

14.

15.

Collecting the college final grade for each
block, courses, skills and clinical practice in
order to formulating the schedule for reset
exam.

Assigning head of observers and observers
for reset exam (in female and male section).
This schedule is sent to the Exam Control
Committee (ECC) and faculty.

16. Assigning the location for reset exam. (in L -(u“.J”J SEP
female and male section). (ECC) il lia¥) 4d) je diad ) Jsaadl 138 Jus ) a3y
This schedule is sent to the Exam Control Ul g )yl

Committee (ECC), observers and students.
Continuous evaluation of the condition of
computers terminals and data shows in each
lecture room, discussion room and skill lab.
(in female and male section).
This evaluation report is sent to the vice dean
of academic affairs and clinic administrator.

Jal e Al el JS1 Al ol g ) €
BaleY) Glaied i3l Jsaaldl 3 lua

and ) 33le W1 Glaied (il el 5 il el iy a0
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Student Clinics Supervision Unit

Vision agy )
To be a leading model in organizing student | dxedas b i 2l Cilaball addaii 8 1200 Lad sai (555
clinics, providing an integrated learning | ¢« el <ol ia¥l s adall laphadsll ca8lil) j<all e ) jas AlalSia
environment that fosters critical thinking, ) Gl Jlae (8 0 aaie 338 Slacy
treatment  planning, and  professional
excellence, to prepare distinguished leaders in
the field of dentistry.

Mission PO
We aim to empower students to achieve | gl waLS‘\J\ Onadll (3aas e QA Sad ) Caags
academic and professional excellence through | 3 jasig i Sl 944 5 pudl @l jlgall pght e 3€ sl elld
focusing on developing clinical and intellectual | a3y 1) saiid) <l ) @l 3las) g AEIAY)
skills, promoting ethical values, and el 3 ieie dumas dule ) anndy Lo cualall
encouraging evidence-based decision-making, CERAR R eI S e
contributing to  providing  exceptional
healthcare to the community.

Goals ilay)
1. Provide advanced educational | 4yl & jlead) (e dediie dpaddad (g ansi V]
opportunities that blend clinical and Aagall A jlead OO 4 als el &y Sal)

intellectual skills to enhance students' | 3, coolCaad) Julas s Ol gal bl el ks Y

readiness for professional practice. 5 jiiee il )b
2. Develop stuldents Clralltlcal thlndklng IEO 5 o duadle Ll L A “qu: O s Y
assess, analyze problems, and make ol clalial

informed decisions. L . S T
3. Train students to design and implement | & ¢® Y skl s el al Jia tsdl 5355 8

customized treatment plans that meet Adigal :‘““‘JL““J palall il s

patients' needs. el lall g HSEYT e aadidac l dpadai Ay 3140
4. Promote professional principles and | siwal o @l olaY u’-‘“; Jile anfi laa 1

ethical behavior in all aspects of education ool 5 anlSY)

and practice.

5. Create a supportive learning environment
that encourages innovation and lifelong
learning.

6. Ensure fair and transparent evaluation of
students' performance at both academic
and clinical levels.

Duties & Responsibilities iyl giecall 5 algall

bl aa i 34 JOB DESCRIPTION MANUAL VERSION 111 N




Kingdom of Saudi Arabia
Ministry of Education

Qassim University
College of Dentistry

)@( m’i’y ¥ APy
I@ﬁ?%lrrﬁtg ;Q‘Jmsg«jlcz PAESIYY

College of Dentistry 7=kt <% pemtll dzaly
Quality Assurance Unit olia¥l ol 202

]

1. Organizing academic and clinical
work:

a. Distributing students to groups and
clinics according to the academic

schedule.
b. Coordinating with departments to
appoint academic and clinical

supervisors to support students.
c. Orienting students to clinical courses
and annual requirements.

2.Enhancing academic guidance:

a. Holding regular sessions to evaluate
practical performance and discuss
challenges faced by students.

b. Assigning cases to students based on
their individual needs and
requirements to facilitate a smooth
clinical workflow

c. Conducting  regular  performance
reviews and tracking the progress of
group cases.

d. Providing the necessary guidance to
improve students' performance

e. Submit a report by the clinical
supervisor to the unit, which includes a
comprehensive analysis of each
student's practical performance.

3. Supporting treatment planning:

a. Educating third-year students about
treatment planning.

b. Training students  to
comprehensive and
treatment plans.

c. Providing feedback on treatment plans
to ensure quality standards are met.

d. Evaluating students on their presented
treatment plans.

prepare
customized

4. Developing critical thinking skills:

a. Equipping students with the skills to
define problems, brainstorm solutions,
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assess their feasibility, and implement
them.

b. Recruiting experienced teachers for
third, fourth- and fifth-year students to
facilitate critical thinking programs.

c. Organizing workshops to develop
analysis, problem-solving, and
decision-making skills.

d. Training students to apply scientific
evidence in their clinical practice.

e. Annual updates and revisions of the
critical thinking curriculum based on
the latest recommendations and
developments

f. Integrating evidence-based dentistry
into the framework of clinical practice

g. Evaluation of students' performance in
critical thinking sessions

5. Promoting professionalism:
a. Teaching professionalism principles as
a core part of the curriculum.
b. Assigning representatives to monitor
professional standards in clinics
c. Evaluating adherence to professional
conduct within and outside clinics.

6. Follow-up and evaluation:

a. Monitoring students' progress in
meeting the requirements of clinical
courses.

b. Preparing periodic reports that include
a comprehensive analysis of practical
and academic performance.

c. Gathering feedback from students,
clinical supervisors, and clinical course
participants to propose and
recommend improvements.

d. Coordinating and conducting end-of-
year practical exams across various

departments.
e. Monitoring and collecting student
grades for clinical courses in

coordination with various departments
and unit coordinators.
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E-learning and Learning Resources Unit (ELLRU)

]

Vision 4
Gaining leadership in e-learning at Qassim daala 6 gha e Sy iV aladll 8 5al )l QL)
university levels through results and outcomes Ol s 68 3lian 33 s I3 il a5 zlis DA (e acal)
of excellent quality and to make students and Joalall da glaall Joay (o paill 2sa gimc g lUall Jaas
fa(f:ulty members reach th((aj needed scientific AEla ) jalaall alasiuly Al g s 483 JSs Aagaal)
information in a precise and easy way. 5 siall
Mission FE]
Developing and providing student-based L ol 5i€lL ) el ccdUall e 38N alasll 5d 639 g gha
learning, enhanced by technology and effective ¢ oanlSY) e gl 3 5e3 DA e Jladll (g il

teaching, by promoting academic awareness, IV acall & 65 Gl 5 el Gl g ¢ Ay gl U8RI
strong  relationships, and  continuous 48 yrall 3ind 8 G il A gamad g (lUall s S

improvement and to be the first supporter for Sl « el fnedadl aal sl 1l |
students and faculty members in achieving the I el gyl S Jpem s

knowledge and reaching the local and global
scientific resources.

Goals ST

1. Building effective learning experiences oAl 4K HLia e dyine Alled dpagdat )l ol )
based on student participation. LRI Ll alise 8 Ga,ail) da cliac) aca Y

2. Supporting the academic staff in various S el all 5 <l gl iy okt 8 e )b | saad
parts of the college to become proficient in | S bl e s Leh o
developing and presenting courses and N D T TR U ey
programs in which learning is supported Jiads s LA e (sl il 5.
electronically. Sy gy Ll e glaall J g ) Juas R

3. Developing highly advanced computer- | 1, el e & Aaliadl Lalall galdll Gl ami of 0
based evaluation that is active, safe, and i a8l
efficient. e e . . LT

4. To ensure an easy way to get scientific AL 3 O el s Badlel) gl D shi 0
information.

5. To ensure that the current scientific
resources are enough.
6. To update the current scientific resources.

Duties & Responsibilities Gl giusall 5 algal)

A. Responsibilities for the E-learning: 2P 9 ASTY) aulail) ol iyl g gasall K

1. Establishing the e-accounts for students ool A elae g Al A gy cilloa oL )
and faculty members on the website and AKH 5 I gyl QIS 55 piKIY) sl e

, ?:Iso the college email. aliia JS () oS s Andoa JS 8 Cy_jiall oLl HLall Y
. Create the courses in each page and each Ly a5y sl cilile JLanY Aalud)

organizer will have the authority to enter
and edit in the course files.
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3. Provide technical support for the problem- KGR da e w18l alaill ) e ol s ¥
based learning. sl Jsaall g G addad laa g ae andil) £
4. Coordination with dental education and Ao Y QUYL (et Lad  Adll acall a0
timetable units. N e JIK A JelSI Gl 3y
5. Providing technical support with respect of S e B e e s

the e-exams.
6. Full supervision on the college website on
the internet.

B. Responsibilities for the Learning sl jobaa el Sl g pusal)

resources: A pac y Qllhll Zpddall jaliadll LUS e U )

1. To ensure that the scientific resources are Lol
enough for both students and faculty | J s sl 4l callall g pu il & giac 48 jaa (e aSUN Y
members. LJSLEa (9 Aalal) dalaall

2. To ensure that students and faculty Aralall Lgai 30 dgaled) claall Ll 5 5y 5 (e SEED Y

members are aware of how to access the ll daalay L) b 4K daial oSl e b

current scientific resources. . .
X e wSIVY ?L_ﬂ\ Uas
3. To ensure that current scientific resources (BlackBoard) s 0 S

- - AN . Faettr o w g e e
are accessible and available through Alladl bl yabae Aaidle e Sl A ) 53 Sl )25 £

different platforms such as the College | _ Lete BT 205
website and BlackBoard. A guae 5 lllall a8 Al Sleall pans aa dual ) 0
4. To ensure that the currents scientific | Jdbae oo <l 52 Aa8Y LSl (5l BalaxS L )il
resources are appropriate and updated by o2l
sending periodic questionnaires to the
students and faculty members.
5. To contact some other departments of the
University as the Deanship of Library
Affairs to give some related workshops to
students and faculty members.
C. Duties ) ) ) G ik
The e-learning and learning resources unit in | < S il jolany 5 SSIY) ladll San 5 (s
college of dentistry is responsible for: b L gy
1. e-learning website. (s ASIY) aladll ad ga )
2. The website of the college. i Y] e 2SN 28 g0 | Y
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Interns’ Affairs Unit (1AU)
Vision 45
Nurturing professionally competent, caring and O S 5 Caign s dalle dyiga 36 US (5 93 il glilal g has
innovative dentists
Mission FUDRT

To raise the standards of oral health care by
ensuring professional commitment, competence
and quest for continuing education

el al V) Glaa JMR (e aill Anaa Ao lae g
atesall alal) ) a3l

Goals

alay

To improve the clinical, behavioral and managerial
skills of dental graduates, and to guide them
through the career pathway in dentistry

b el 4 Y 48 sl 5 4 0 el D lgall anas
ERSY{ U B B 1 - NN EQPUPIRNG PR LW

Duties & Responsibilities

Sl glsal) g ?LC-AS‘

1. Regulates, supervises, and monitors the
internship program.

2. Coordinates with the Affiliated Health
Institutions (AHIs) and provides them with the
interns training manual and the required
forms.

3. Introduces students to the internship program
and provides them with the updated list of
AHls.

4. Provides guidance and assistance at various
stages of the training program.

5. Acts as a coordinating unit between the Dean,
CDQU and the academic departments and the
teaching faculty.

6. Places interns in various AHIs.

7. Informs students and the AHIs about start and
end dates of internship rotations.

8. Sends and receives back the feedback
questionnaires from interns.

9. Seeks feedback from field supervisors and the
teaching faculty.

10. Receives interns’ research proposals and
forwards them to the DRC.

11. Ensures that the interns meet all the training
requirements to become eligible for the award
of the internship certificate.

12. Reviews the internship program periodically
and recommends any changes to the Dean,
CDQU to further improve the program.

JL\.\A\J\ ;L\L\ ;\.\JA.J\ C.Ah)aa_\a\);}u)u}ela.u_
i pa3 5 5 (AHIS) Aol dpnall Gl sall e oy Y
Ao slaall 7 3laill 5 G el ()
Bdae Ay aa0 g 35 Guall gali Ao Ol oy Y
AHIS (e
(5"")‘\3]\ GAL.\).IS\ d;\)AuhMGsoasw\}mJJ\ r‘;.\.lﬂ.\ R
LAY 5 ) i il casanll Gt B3 58 Jany 0
.u».-.u-\ﬂ‘ A 5 LanlSY)
AHIs Ciliae i G pial) oy T
Gl s elgdil g GJ%@J‘)SJPM\ .JA\MJQ._IM\(‘.\»\C! Y
Al il
hbitoaall 5 el (e il ULl Qi s Joo s A
Gl e LY sl aali o Jsandl a4
Lou o3l 3 el 5 ailaall
Slagl sy ) Leilla)s Groxiall dany s e 8l
A
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13. Updates the list of AHIs every year based on
evaluation of training in various centers by the
IAU Head and interns’ feedback.
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Exams and Grades Monitoring Unit (EGMU)
Vision 45

Leadership in managing the examination process
in terms of accuracy and order at the Qassim
University level.

o il s ARl Cua e AlaieV) Aleall 510 3 5aly )

Mission

FOW

Organizing the conduct of theoretical and
electronic examinations for students at the
scheduled dates in advance for each semester and
the accompanying procedures and followed
protocols.

Ail\;\‘);;\ e L@Aﬂ\):\ LA} w‘).ﬁ d.mﬁ dﬂ LS.\.;M BJ_)EAX\
dale OV S5 05

Goals

alaay

1. Organizing the process of conducting the
theoretical and electronic examinations within
the College of Dentistry for all courses and the
accompanying appealing processes for students
and approval of final grades before final
approval by the Dean of the College.

2. Laying down future strategies to develop the
examination process.

BIS 213 2 5 IV 5 Ay ail] Iata) ¢l ] st Alee )
allai e (g Ll Lay il il maead lisy) b
i (e Al A8 gall 8 Al s Hall dlaie] 5 QO
ASl) dpee

IR e A shatl Aaliie Cladl ful gy Y

beginning of the academic year to inform them
of the unit’s work mechanism and the steps that
must be followed, including the dates for
preparing and sending the questions for the
written and electronic tests to the unit.

2. Receive theoretical exam questions in secure
envelopes from the Block/course organizer.

3. Receive electronic exam questions via email
protected by a password from the Block/course
organizer.

4. Preparing the final answer sheets for the
theoretical exam.

5. Hand over the exam envelope to the head of the

control committee.

Managing electronic exams inside the exam hall

Decoding of the secret numbering of all answer

sheets.

~No

Duties & Responsibilities il giasal) g algeall
A. Duties salgal) -
1. Email all Block/course coordinators at the Ao all el aude A8 ) s i) Jla ) )

(o) sty 3m ) Jae Bls e DY (52l el
5 Y Al e vel e Lol Lo Leeliil ok
Baa sl gl ) 5 4 5 5iSIYI
Guie (e Al Cay e (& g ki) cladal) Al 2Dl Y
a3l i
o ) i el sy 31 olae)
A1 5l iad Gt ) Glate¥) iy e ol
OaieYl Al Jaky Ay o SV cllaie) 5,0 |
LLAY\@\JJ@AQ‘_;}A\?.\E):J\,
JA:J\ c_\:\: e L@—\:\ﬁ“)&\} GAJL:J\ u)ud\ ‘_;.c k_ll..:‘).ﬂ\
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8. Handing over the answer sheets to the
Block/course organizer for correction and
monitoring of grades on the outer cover in
number and writing with the signature.

9. Sending the electronic exam result for the
course format via email

10. Retrieving the answer sheets from the
Block/course organizer after the correction
process is completed

11. Restore the confidential
numbering.

12. Submitting the answer sheets from the course
after monitoring the grades

13. Reviewing final transcripts for grades collection
and the student’s grade

14. Receiving a copy of the final transcript of the
course grades by the course coordinator.

15. Maintaining printed and electronic copies of
transcripts.

16. Approval of the final transcripts of grades
before being approved by the Dean of the
College.

17. Keeping answer sheets in special files classified
according to the course and academic year.

answer sheets

B. Responsibilities:

The Examination and Grades Monitoring Unit at the

College of Dentistry is the only agency responsible

for:

1. Running the affairs of the college's theoretical
and electronic examinations and supervising
the progress of their work within the limits of
the policy drawn up by the College Council
/Board and the University Council.

2. Supervise and provide technical support for the
e-exams

3. Following up and monitoring the process of
preparing the final exams for the academic
courses.

4. Following up and monitoring the grading
process.

5. Approving the final grades of the academic
courses before the Dean of the College approves
them.

6. Deal with the appealing Policy for re-marking
the final exam answer sheet.
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Curriculum Committee
Vision agy )l
To be a contributing element in helping the college e 8 b gl el KD 38a L Laaliss | aaie () 65 ()
achieve national excellence in dental education. oy ch
Mission Al

Achieving academic excellence by applying best
educational practices, implementing, and updating
the curriculum to align with scientific and
professional advancements, and periodically
assessing its quality and effectiveness.

Gl jladl Jimdl Guki A (e canlSY) aaill 3ias
Q\J}Lﬂ\ e Gad) gt A yal) Adadll Cuaaty At g cdaladll
(S0 JS Lgllad 5 L3 g a5 cigall 5 dralall

Goals

<y

1. Comprehensive review of the study plan and
current courses.

2. Develop and formulate a new study plan in line
with current developments in the field of
dentistry, and in accordance with the quality and
accreditation standards, and the National
Qualifications Framework.

3. Implementation of the updated study plan to
achieve the learning outcomes.

Al el g A Hal) Adaall ALl daal yall )
laniall ae 48 gia saas Al jo ddad Aelua g yyehd | ¥
Aaie Vg sasall ulee 385 Olu) cala Jlase 8 40V

M gall e gl ey
3ttt (gam Loy Aastiisall A all ddadl) 2w laa |V
M\u\;w@opﬂ\dj‘aﬂ\

Duties & Responsibilities

Gl ghal) g eLg.AS\

1. Communicate with all relevant authorities to
make a comprehensive review of the study plan
and courses.

2. Giving recommendations of development,
making any amendments to the plan, or
introducing new courses.

3. Continuous supervision on the implementation
of the study plan and the courses.

AaLa Zaa) e Jand AUl I3 uL@Aj\ RS e Jal 01

CSani (51 dae ) skl Gads Lad claasi laal Y
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Dental Research and Scientific Research Ethics Center
(DRSRECQC)

Vision

45

To be a leading authority in dental research and
scientific ethics, fostering innovation and
integrity to advance oral health locally.

GhiwYl b Glay) Jlawe 8 33 dea O}Sﬁ‘oi
sl Aa) yill g SISEN) 3 5eT s cAaaladl SLEDAY)

Mission

W]

To promote excellence in dental research by
upholding the highest standards of scientific
ethics, supporting high-quality studies, and
ensuring the responsible conduct of research for
the benefit of society.

Sel AN OO e glul) b Saaill 3 3es
&ﬂ}lm) c'éjj;j\ @L& ¢\J] :‘a..\tu‘, cw‘ dh‘y\ PSS
ainall llal a3 J g ane

Goals

alaay

1.

Support and facilitate high-quality dental
research projects that adhere to ethical
standards and contribute to the advancement
of oral health knowledge.

Elevating the research skills of faculty
members to ensure research projects that
address important issues in the field of
dentistry.

Spreading the culture of scientific research
among students to raise their awareness and
in hope of creating future researchers.
Monitoring the ethical standards of scientific
research at the College of Dentistry in terms of
values, honesty, integrity, justice, equality,
and objectivity.

Monitoring the extent of researchers'
commitment to the ethics of scientific research
in the fields of research and experiments on
living creatures.

Maintaining the safety of researchers and
research participants.

Confirming the commitment of faculty
members and students in the college to the
ethics of scientific research.

Preserving the rights of all parties involved in
research and experiments, which are applied
to living creatures.

Review the relevant research proposals to
recommend their initial acceptance, or to take
further actions, or to reject them.
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10. Cooperation and coordination with the | Gl GLEMNAY dailall Laadll e Gawiill g G gladll Y
Committee of Research Ethics at the Deanship | daalay alall sl 5 Llall il jall 3alae 8 oalal)

of Postgraduate Studies and Scientific il
Research in Qassim University.
Duties & Responsibilities il giasal) g algeall

1. Act as a link between the Deanship of | caadly Llall bl jall salee o Jiay 48la Jac )
Postgraduate Studies and Scientific Research | acall a i e ¢Sle U Gy yxill & eliaci 5 alell
and faculty members to announce sl 4 sl cal jaluall s Eilas L;J\_A\
opportunities for financial support for | .y, leala sl Aaaladl Jala Al )S‘JACAC;JM‘ X
research and incentive initiatives for S aY o aiadl Gial el e saliiadl
publication. i T 0l 5o s s e

2. To collaborate with other centers within or . . mER e

AN o pusial Elaa VL Al Joo i 55T

outside the university to benefit from - T . RS 2
research equipment/facilities or to conduct | &' 0= wuosll da sbaely BBl (Sl

interdisciplinary research projects. Andlall z ol pl8 diag G jaie sl G jualas

3. To arrange for lectures/workshops by | e exsiis oyl Gl Glaa¥ Jaze Jaeadl oaudl o
national or international experts geared A sl 53 5eaYl g ok
towards enhancing research skills for | - alu el ddsyll cla i) e dgiasad) 48 gal) 1
students and faculty members. A geie

4. To announce for students and faculty | e Al s i) e dsad) G sal Y
members any research-related lectures or o T o avm,:\.
conferences conducted outside the university. ew Al AassU Al Al cia ) b, A

5. Seeking to establish a dental research i . e v o
laboratory and provide it with the necessary | <* Bodluall dadl cliglial o Cogdl Ml

equipment and materials. ) A gl SLESAD il 5l) Al

6. Initial approval of research proposals sent by | “all L Lo 38 sall dfad)l Cila jitally 2850 4
the college members. Aaie S apucail) daalay aladl Canl) CHLENAY dailal

7. Initial approval of research proposals with Algall 4ad) gall

modifications.

8. Reject research proposals that violate the
executive regulations of the research ethics
system on living creatures.

9. Submitting the initially approved research
proposals to the Committee of Research
Ethics at Qassim University for accreditation
and final approval.
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Students’ Research and Presentation Skills Supervision
Committee (SRPSSC)

Vision

45

Graduation of students with basic scientific
research skills.

Laul) aladl Cand) il gy DU xS

Mission

PO

Distributing the undergraduate students to
faculty members’ supervisors and guiding them
to finish original research by the end of their
final academic year.

oY sl ol alal) Ay Lal Cang elg3Y agean i

Goals

alaay

1. Teaching and helping the students to make
posters and power point presentations with
the help of faculty members.

2. Teaching the students how to read original
research articles with the help of faculty
members.

Ciysr sk s e s Sliiale Jead Ul Bac e 5 agled )
Lol Ra liac] sac ey

3ac Ly Aplia¥) Al Yl 36l )8 4,08 Ol agdes | Y
Lol A eliac

L i ALa1 Cgall ¢l ya) A& GOl e il a1 Y

Guiding the students to make basic scientific
research under supervision of the faculty
members

B. Duties:
1. First and second year: the students make a
mini review and present it by the end of the
academic year.
2. Third year: make original research proposals
a. Supervisors assigned by the committee
cannot be changed

b. Only one supervisor for each research,
unless an external one is needed

c. Only one student in each research

d. The research should be in the supervisory
field if possible.

e. Third year students must submit their
proposals before the end of the year to

dall S g
3. Supervising the students in conducting Agelell 3taall A
original research and getting it published in
scientific journals.
Duties & Responsibilities il giasal) g algeall
A. Responsibilities: -l gial)

ol )t Aalul) dall Ead) ¢) 2y Ol Asa s
w‘)ﬁ\ 3\..\:\& ;L.'aci

kgl @
3 as daal je Jazy Ul aghy Al IV Al )
U ol plall ey Leapaii g
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have time for obtaining the ethical
approval.
3. Fourth and fifth year: the students present
a.progress rehport by the end ofdthe_first r?e_mesterI Aol Ula e T Ul aay a5 sl )1 i) Y
signed by the supervisor, and give their ora ; . s i < .
presentations by the end of the year pesm Oty tpdall 4sy dﬂ;‘fﬁiﬂ‘wd‘fﬂ
4. Each supervisor must not have more than | . . . | i L e 4?"“3
4 students at any time, female staff will supervise | *=53 &) o# Sl & Ga SIS ide ISV (5% Yl g £
the female students. LR el YL il sall o s
5. The rules for the students’ presentations | “ksise 0S5 O g 1y WS GOl (a5 e 2l 0
are as follows: Presentation contents should be as b WS aall
follows Al Galdl) il ) gie s o) giall Aay 35
a. Title slide: your research title. B3 5a dadia rdedie 0
b. Ir}troductlon: brleflntrod_uctlon. _ e Cingll g dngd e sdell (e Giag),
c. Aim of the work: on slide showing the Ty
objective of your research. M . & u .
d. Materials and methods: the research il s el Jlfj‘ -
methodology. o
e. Results LAl
f. References.
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Student’s Registration Unit
Vision 445

Leadership in delivering exceptional registration
services to beneficiaries at international
standards using advanced technology.

188 5 uadiveall 3 jaaie i Ciledd apasi A 32l )
Ladiiall s ol 311 Ala3ly 40 5l el

Mission

)

To streamline and simplify registration
procedures for students of the College of
Dentistry, Qassim University, by utilizing
cutting-edge technology. The unit is committed
to ensuring the accuracy, privacy, and
accessibility of students' academic records while
enhancing awareness of academic affairs and
regulations through effective communication
and self-service portals.

(i) b 4 Gl it Slelja) Japatis Jpuads
ULA_‘_.A_\ Eb)“ e:)ﬂj L\‘Jmﬂ\ L:'\\\\ e‘ \'\“\m\.\ F N ag” E\MLA
Oa Aball 3 il slll 5 A&V (538l ague 5 Sa el

5 ae A1) Cladd g Jladl) Jaal gl DA

Goals

Y

1. Advance and enhance registration systems
and procedures to align with modern
technological practices.

2. Monitor academic progress to ensure timely
graduation according to university
regulations.

3. Maintain, verify, and document students’
academic data accurately.

4. Facilitate collaboration and exchange of
experiences with parallel registration units.

5. Assist students in maximizing their academic
potential by addressing challenges that may
impact their performance.

Sl Jamall el paly Aedail jais pgki )
Aaal) da ol i i laal)

gl Al laal oAl apalSY) i) daglia, ¥
Analal) 0l 1 8 5 sl

e (38aill g Ol A&yl il e Blaal) ¥

Al Leadigi g
b ALl lan g e el oty el a5, €
il Jlas

JA e daaplSY agillSa) 3ias e Dl 3aclie @
(e A R ) (o
aell e g a ) cilaaill dadles

Duties & Responsibilities

Sl glasal) g algal)

1. Registration Management:

- Align academic records with study plans
annually and report discrepancies to the College
Deputy for Educational Affairs.

- Organize the registration process for the new
academic year and assist students with elective
course registration.

2. Data Administration:
- Collaborate with the control committee to update
and verify examination results.

:M‘ SJM! A
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- Disseminate official student lists to relevant | <lasyscl ) jall adaia ) Zpan Hl Ol 230 8 Jl -

course organizers and e-learning units. (s S sl

3. Student Support: skl asa ¥
- Address registration-related queries and provide oy Jamsilly dileial) COUall ol s e Jalaill-
technical support for self-service systems. Al Aol Aadady ) aeal)

- Guide students on course selection and ensure | ,j syl jlacay @i ial sl Jea DUl ala -
compliance with academic regulations. RURE LY FEAIR
4. Reporting: D lae) ¢

- Submit periodic reports on the registration
process, student records, and progress to the Vice
Dean for Students.

Qall Oy Jonndll Alae (e Ay g0 lES e
Balaall JS 5 ) ageasi

5. Orientation and Awareness: ) LI Y g A s 0
- Oversee orientation programs for new students, | ek deds Loy casall COall a6l el 0 (e il H3Y)-
focusing on registration, study systems, and ASllatiaY) s A jall 5 Jimastl
examination procedures. Jeadl iy A e ApadSY) 1l dpaal o 3a5 -
-Promote the importance of academic regulations | .5 s e Gyl
through workshops, brochures, and the college

website
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Student Guidance and Counseling Unit (SGCU)
Vision Q5

Leadership in providing distinguished services to
beneficiaries at the best international levels and high
technology.

The student advising is a pillar of university education
in Saudi Arabia.

Juaily Gpudinall 3wl cleadll anf G sal))
Aallad) Al 5 dpallall il siasall
Al @A\;“ ?.\Lun Py e S GJM\ aLd LY
Anlls plaia ¥y Ul Clabiial 0 JalSie gali g 525
e At

Mission

)

At the College of Dentistry, education is about fulfilling
learning outcomes and charting a meaningful
educational trajectory through compulsory and elective
courses. This free education is meant to facilitate
students’ development and freedom. Student advising
works to help students develop strong intellectual and
practical skills, the capacity to engage with diverse
communities, breadth of knowledge, flexibility of
mind, the ability to put these skills into practice, good
relationships with colleagues and staff, resilience, and
positive mentality to go through academic and college
environment, clear vision of the professional future
after graduation. All these goals are manifested
through the academic, psychological, and professional
advising that SGCU applies.

5 Giad e Glind) cada IS 8 Lpalall dleal) aaiad
el Y1 Ayl ) A (e Al A lanly Al
Caagy 1A cdalaall oAl Gl lga el c:*\.g‘)t;ﬁi\]\)
skt DA e OOl sacles ) Ol sla Y
Jae il 8 eV e 5l (sl g ay ,Sall el gl
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Goals

alay

-Help students establish, organize, and reach their
educational objectives by providing assistance for
student success and continuity, aiding them in
comprehending the university's academic structure, and
addressing the obstacles that hinder their academic
progress through academic advising.

-Raising students' self-esteem and guiding them to build
good relationships with their surroundings, instilling in
them a positive and flexible mindset to handle pressures
and achieve psychological well-being through social and
psychological advising.

-Helping students identify their career path after

Aaadatl) Calaa¥) guiail Ol saclia ) sas ol Caagie
¢ ol C\;.\ Ol A5 Glae Lull H.\.ﬂ I e
Lardadll Alaall dapda g cAmalal) i) agdl agine e SlIXS
DA o SV agedii Baai Al il el dallaa
eokall ald LY

Sl pgem iy penith O A ) ) g LS
g all 5 (Aaa¥) SEl s 2 5 cagdaina qe 3o i
A (o Apustil] LoDl (3 5 il il pa Jalaill gl
odill g elaiayl ol LY

2y Sgall ap jlise paat e g._ajda.“ S ) Adlayl-
IS e pgn a3 U Daina lld 3305 o Jaad) 7z jal)

graduation and working on enhancing that future before eal) L3
they graduate through professional advising.
Duties & Responsibilities il giasal) g algall
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1. Firming the concept of the | @Ol Jeall / ondill / aalSY) aLG )Y o seda oo 55 ,)
academic\psychological\professional advisory (028 yall) il 2y elac
for the students and the faculty members
(advisors)

2. Awgreness of thg importance of the s_tud_ent e ol 5 fpanly O SLE Y Ll de ) Y
advisory and the importance of communication | ~. s {b}“ J.:S.J dmsi o o m)d\
with the advisor by publishing the unit handbook | &% #2452 b ekt 0 S
using the college website for this purpose. -Q‘U‘J\ el 2

3. Clarifying the role of the advisor towards the (Ol olad Ul 23 all 3 o 55 Y
students. daal sill (o gl 5a8 4l (pad jall Jae ()5 casi i L€

4. Arranging workshops for the advisors to develop AeESU da e Jaal) 4088 5 Ol aa
their abilities to communicate with the students | 3Uall legal oo 8 I JSLGal) 3 cpad jall 8806 0
and how to work on solving their problems. Lol e Jaall

5. Discuss with the advisors the problems that may cebae Aaglia s LN o (pad sl Jee e il iyl 1
?t? faced by the students and work on solving | 55 (Lacl e paial Sl B M g5 Y

em. Lailly (g il

6. Supervising the work of the advisors in the L . ."'15’ u»-u
college and following their work. e d"hjﬂj“';‘fu-"“)fn Bacbua A

7. Distributing the college students into the ] . . ;f"fﬁ‘ e
advisors from the faculty members equally. IS Gl 385 e il pall (e p N 8IS Jliind

8. Assisting the advisors in their work and | o=ladl Jie QYW (any oo 400EWY1 )l 5 Hlad)
facilitating  their  difficulties under the | dlale dallae ) ZUas JSLae 252 5 5l alldall il )
coordination with the college dean. (zi59)

9. Receiving all the reports from the advisors about | CoLl Juass e g a8 ) JSLaa) ddle )
the student's progress during the year and .\_sjnd}u\ a5 sl )
exceptional reports abouF some instances, like a L Jslall slagls ) jie ol od Ul JSLae i.u\).ﬁ KX
student's low grades or issues, that need to be MN‘ Js ‘;\ J}u\ . s

A D5 ) 03 ) 3)E)
addressed urgently (Form). al s OOl e L] o ] KLal il s A Y

10. Discuss the problems that may influence the Leilals < S ‘JS¢ e
students'  learning achievement and  find | 3t il Aadlally LY, 4 sl Baay
solutions. Adigal)

11. Examining the issues of the students in any | atas noadl saall QOUall 4a gl gal jo e cal iyl Y
course, finding solutions for them, and sending AISIL cllata) g Al Hall
reports with these solutions to the college deputy. | Jac (e (ol 0 Jond JSAled 3) Auysn i ad,y V£

12. Examining the psychol_oglcal or social issues of A asee ) Ol (5 gl ey 5 Baa )
the students and referring them to the guidance
and counseling unit in the university to provide
professional help.

13. Supervising the directive programs of the new
students to define the studying system and the
examinations of the college.

14. Arising periodical reports (at the end of each
semester) implying the unit's work and a report
about the students' level to the college dean.
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Dental Students’ Club (DSC)

Vision

4

To be the pioneering model for student
activities, an integrated system for
influencing and creating change, and a
distinct platform through which the dental
student can invest his potential and abilities
in a way that raises his competency and
capabilities and enhances his role in society.

Developing and refining students' leadership,
skills and voluntary abilities through student
activities.

L shaie cdgpDUall AadiD 1331 5 A3 sad Dl ol ¢ 5S5 o
o el B yaie duaia g ¢yl Gilaa)y L3l L8 Al
sliS (e g Lay )38 5 43LSa) i) sl DA
il )53 (e 3 yms 43l )8

O e shaill 5 4 jleall 5 Al Al Gl )38 Jia g Al
AUl ddaiy) OMa

Mission

FOW

Contributing to the scientific, cultural and
social advancement of the dental student, and
activating his important role in community
service

Providing a supportive environment that

Ve L) 5 Ul Gale L) ada g o5 51 8 daalusall

il add L algll o) 50 (a5
e g Al Lpaddy ol ey g lay) Giaidecla iy b

LoUall aisY) A ey Jeadi A (e Aaldll &l gl

: o
stimulates the students' talents and '
personality in addition to developing their

leadership skills through various student

activities.

Goals i)yl

Participation in making the university and
dental college known by actively participating
in various cultural, social and sports activities
through

1. Demonstrate the student’s ability to
achieve and innovate in both curricular
and extra-curricular activities.

2. Contribute to raising awareness and
culture among individuals.

3. Developing  volunteer work and
teamwork participations.

4. Promote the development of behavioral,
practical, and professional skKills.

5. Executing scientific and cultural
enrichment events and courses in the
field of dentistry and various other
sciences.

Aladl) 48 5Ll JDA e LIS 5 chnalally Cay yaill 8 ol
IR e Ay )l g Fpe Laia¥) g 4l ddadsl) Calisng
Yl gl Sy e Ul 58 el )
Al dgiall
281 sl A8 5 e gl 3al ) 3 Aaabliwdl Y
ceeleall Janll s o slaill Jaal) IS jLiia sk ¥
Agigall s dglanll 5 4 slll @l jlgall o ghat 3 35 8
b A A0l Al dpade Gl 50 cllled A4) 0
(S AY o lall Calisa 5 L)
seleal) i pana (e 4l LS
AV 5 bl agdl jlee A jlaad dallal) dipgs )
Aallall ¢ 8 a5l JMadul Y
Laad g dae il Jlee W) 6 daaliedll Al dm jall 4al3) ¥
" siaall
DA e aaly 3, Jeally elaia¥) Jelall du ¢
) Aalia ) adasay)
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These Goals also includes:

1. Preparing university students to practice
their leadership and administrative skKills.

2. Taking advantage of the students' free
time.

3. Providing students with the opportunity to
contribute to volunteering and community
service.

4. Developing social interaction and
teamwork through different activities.

5. Building well rounded personalities
capable of effective planning and executing
activities and events.

6. Students meet each other and forming
meaningful fraternal relationships.

7. Training & encouraging students in
volunteer work.

200 Jladll Jadaddll e 50l AlalSia luad s ol 0
cldladl)  ddaziy)

Y] Bl (S5 andl pgany Al clE 1
Adalll

A agne yig oo ghaill Jaall e dulhall (a5 Y

Duties & Responsibilities

Gl ghal) g eLg.AS\

1. Participation in the structure of the
college’s student club council.

2. Activating the student activities plan

3. Preparing and implementing students'
participation in the college’s activities

4. Preparing and implementing students
"participation in the university’s activities

5. Preparing and implementing students'
participation in scientific activities

6. Preparing and implementing students'
participation in scientific activities

7. Preparing and implementing scientific
activities in the Arab Gulf region

8. Supervision and follow-up to carry out all
the activities of female students

AL OUall (gl ulae 4S8

AUl adaii) Aty |

A Aol 8 GOl il jlie 2 g alae
Jaalad) Adadil 8 GOl S HLie 2 g dlae ) |
Aaalal) Adais¥) & Al ChlS i Mdt g alac]
Al Aaiily) 3 Ol S e 2855 5 Slae
2l glal) dilaie, Lualall Anial) iy alae)
LUl Ada sl 28K Al Aalial) g il 3y

> < 20 g~
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Student Conduct and Discipline Committee
Vision agy

The students should be aware of the importance of
good behavior during their university studies.

Aonalal) aind 50 DA Gueal) & Ll duaal ) oy ¢

Mission

)

The male and female students must be fully aware of
university’s laws and have a high degree of
responsibility when mistakes occur, and regulations
are violated.

055 Oy Asmalall (il s S5 oo e AUl 5 I ) oS5

Goals

alay

1 - Improving the behavior of male and female
students within the College of Dentistry.

2- Addressing the behavior of students violating the
law, both male and female, using appropriate
methods.

3- Imposing disciplinary penalties on male and
female students who violated university regulations

Ok b 4K Jals Ul g Ul o sla cudes )

culllly cpallaadl cldally ol el dallea Y
Aaliall 4y 5 5l

| salla cpall g cldUall g Ul e dpualil) il giall gy Y
saladl dee sl g el Gy daalad) Aol
Ol il Aol Zaalll ) Lgady &5 ey da 3O

faculty member.

2. Controlling and correcting the behavior of
violating male and female students and treating
them with the appropriate methods available in
the college.

3. Follow up on the implementation of disciplinary
penalties on male and female students who
violate exams or in other tests and which are
approved by the University’s Standing
Committee for Training.

- Submitting its decisions to the Dean of the College

for submission to the competent authority.

in accordance with the rules and regulations after Axalall

preparing the necessary records and then submitting

them to the Standing Committee for Student

Discipline at the university.

Duties & Responsibilities Gl gial) 9 algeall

1. To look into violations referred by the college | 2l ol 411 5 )la) Lelas ) 400l cladlad) & kil )
dean, one of the department heads, or a college e e

ze A ) liall g GOl LS gl il Java Y
A 8 Al CullaYL Lgtallas s daalal) i 200

Oaillaall cldUall s ol e dalil) il giell 3,85 Axglia ¥
ol Aailal) il L i 3l g la ye 8 sl LAY
: ; P

die Gaitall dgall ad,ll AN aee ) i ad )l -
RENEN]
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Complaints, Grievances and Students’ Excuses Committee
(GCSECQC)

Vision

45

Create a fair environment for students, making
them aware of their rights and responsibilities
as well as the legal procedures to protect them
from any abuse or unfairness.

a5 5 aed siny gl pase Ol G Aale 2oy GlA
ol e N1 5 il sl 5 20l sl s A Al 5 Apallail) (5 ykall
ot BN 55 oglsin e el daalal

Mission

W]

Provide a fair environment for students,
keeping them in a good relationship with
faculty members, administration, and other
university community, keeping in
consideration preserving their rights and
protecting them from any abuse or unfairness.

~Ble Bint, O pe Jebadll L8 dble Ay La s
daalal) acine (ya e 5 G oY) 5 u il A sliacly

Goals

alaay

1. Provide a fair environment for the students.

2. Preserve the students’ rights, protect them
and enable them to take the legal procedures
to do so

3. Application of the study list and tests for the
university and the executive rules of the
Qassim University in respect of absence
from the final tests.

4, Assist all academic departments in the
college in the examination of excuses and
make recommendations.

AN O et dlale Ay lasa )

O paiiSals pgie ollall ad )5 QO gia Bais (e Y
20 sl g ol pe ) o A Ariall il a1 3A)

Laalal) As pll Gl LaaY) s Al el 488y guld Y
e QLall ady Ll anaill dadlad 4040 ac) sl
Al o laay)

and Gady e 1L papalSY1 ALY aues 3aclie £
Sl gl lacal g iy

Aol dasl Tad g 4 pad) e g Al gl e aaad 0
Aralal 42l o) gill 5 dpmaladl Ala jall il Hlas¥l

5. Determine acceptable and unacceptable vl
excuses in accordance with the regulations of
the study and tests for undergraduate and
executive rules of the Qassim University.

Duties & Responsibilities Sl glusal) 9 algall

1. Receive complaints and grievances from
students.

2. Take the decision complaints and grievance
from students.

3. Establishing an organizational guide for the
conduct of student excuses procedures in the
faculty in accordance with the university's
bylaws and regulations.

el o Ul (e daniall culallaill g (o g\ 8l )

(Sl Al i (5 oS80 & Juadl) Y

AL Al Slae ) cle) ja) and aadaii s eLas) Y
Amalall dalaif 5 ool 5l Taa
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4. Examining the excuses provided by students | pld¥) clllay all (4 dediall el Gasd €
and students of the academic departments in | <l WaY) aal [ oo casdl Ja 4 dpelsY)
the event of absenteeism from attending one | LisS 8 ailly Lealad (5111 slal 5 Ll a5 Algdl
of the final tests and studying them and | sl As jall il Lda¥ly duall 40 @,
expressing opinions towards them and ) vl daalal hul) ac ) gl
considering that they are in accordance with | 43iil) sl @iy )3l (b ) o J sl dpasi jlaa) 0
the regulations of the study and tests for the | JUaal &ialll 2 68 ¢ Jiall J 5 Ja (8 araill dadlal
university stage and the executive rules of | slaY Lalll @l ji el (uwoxill & clac
Qassim University. el 3 52U

5. Issue a recommendation to accept or reject | suads WalsicY aLudll Gudlae ) dialll Cilya i ad 5
the excuse according to the executive rules A Galas slime ] ) as g dudall jiass
of Qassim University.

6. To submit the Committee's
recommendations to the Councils for
approval.
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Community Service Unit
Vision 450

Community Service Unit activities is looking
forward to being a central axis joining all
employees and students-College of Dentistry-
and pioneered unit in raising the community
awareness in oral health

aeal pelaia¥l Lo ill 1) ae aainall dadd das g 5SS O
= 583k 33y 3an 55 ¢l (kb A0S COlall 5 (s aaiall

Ll 5 adll daia Jlaa 8 aainall

Mission

FOW

Contribution and upgrading the cooperation and
teamwork values to achieve progress and top
leaderships for Dentistry College related
curricular and extra-curricular activities within
the framework of academic affairs process to
raises its efficiency, capabilities, and
enhancement its role in the society.

Enabling wider effective communication
between the local community and specialists to
promote oral health

Gl an 1 Jaall (5 38 a5 (0 slall 7 5 5 oY1 3 Laalisdll
Liall Al s & gl Gl 4K a5 5 @l )
0o @ Lay Gad) iy Al laall el 8 2Dl

el o) 9 3y jady 45) a8 g e LS

Goals

Y

1. To contribute to raising awareness of the
teamwork spirit.

2. To enhance the development of professional
and social interdependence for the dental
family.

3. To achieve the benefits of the social meetings
related to the employees and students.

4. To prepare the necessary programs parallel
for achieving the values of Qassim University.

5. To achieve community service in the college
by informing the various college groups of the
college's individual and collective
accomplishments.

6. To confirm continuous communication with
college employees and students to take care of
prominent social affairs through the
permitted social media and e-mails.

7. Helping in the production of these Oral
Health Education materials designed for our
local community.

8. Establishing a strong relation between the
dental specialists and the community

Al Jaall 83 8 = 5 0 oo ol 330 ) (8 Aealidll )

Gl suY eldia¥ly el Tl ) Jaw ki a3 Y
) ) o)

A COOa g o gl e LaiaW ] Chlelall) e 3200 g8 ¥

el el o Sy 5 (5D ey a3 el ol dlae] €

RIS i le) A o ISI Apeainall deasl) (ds 0
Ao Ll 5 0 il 4K < jlaily Adliad)

UML‘?MM‘—’M\J:\:’N\ ‘;I)M.\ACA)ASMAS\ Jual sl 1
eyl dalall diluy BB e 3000 Aelaay)
) 3a¥) 5 e 7 sanal

IS daanaall s dga sl s o gal) U 3 saelud) Y
; ol il ala

S aill dna b (i) (8 Joal 53 48N o) A
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Duties & Responsibilities il giasal) g algall
1. Continuous communication with the college | salall o) 8l acall 8 53 2SN 3 ) aa paiasal) Jaal 5l
administration to provide technical or B2 ) alga ZlasY LagilS
I;r;akr;cial support for the success of the unit's s Al dadd 3as g (alae 41K Y
: b K M g o gesie ae Ao Laia W] ol gil) Jilis g Junii ¥
2. Constructing the council of the Community il # me

Service unit.

Lo . L KN Al g S lian ada siall DAl S aMe W) €
3. Activating social media with employees and ; 2= u"kﬁ;)%&\)&“)fy‘ .
students of the College of Dentistry. o L e S el Ay Shet
4. Announcement and honoring  students | S ol G ol A eliac] o S8 el s Sl
involved in the college's participation and Lol A eliae Y Gl il lal dadia Y
activities Loyl il st Al Ao Laia ) lnliall e 23le Y1 Jaw G A
5. Preparing and implementing social meetings. LeDla 5 Al o gsia (g
6. Preparing and implementing honoring Glaadil) Calidg aa ) slailly Anainall 4080 3 gall -] 4
programs for faculty members leaving the | i cadliag o gl ZU elaiay) Jual 5l Jil sy e
college _ Jalsll Jilay e claasill Glide g ol
7. Follow-up news of promotions for faculty Lyl
members. =8

8. Coordination of the means of information on Aol Laadll 4 S sl iall pdiy 5 (5 50 g 80 e Y

social events that achieve strong link between
the college employees and students.

9. Preparation of CE program to be shared with
community in special health days.

10. Preparation of yearly reports and provide
them to the Central Committee for
Community Service.
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Voluntary Dental Convoys Program
Vision 4y

A nationally pioneered volunteering program in
the therapeutic and awareness dental services,
and the field dental research.

TSl YT il lend (e 8 ik 3 o sk el
Al il 5 4 il

Mission

FOW

Promote the voluntary dental services in Qassim
region & remote areas and areas that lack
enough dental
community oral and dental health, by providing
a distinctive therapeutic and awareness services
which is in line with the international quality
standards, contributing to the development of
the field dental research, and enhancing the
culture of volunteer work among the dental
students to prepare a proficient generation of
dentists in volunteering and leadership and
communication skills.

services to enhance the

S labiall 5 A0 alalially Ao olaill Gl cada Ciladd apad
S s adll daaa el L) alal 46 claad Lelai Y
8mae dyse gis Aadle dadd i A (e canalll adina
8 Aaalisall 5 ciallall 33 gall julee ae 4 gia aainall o) 5Y
Jand) A8 55 ae Aiaially Ailagall QL) (ida Eilagl ks
S oS Yl elbl e s dlae) g Ol gal e gl
) i 5 83 | jlea s i skl Jlee ) Jlae

Goals ST
1. Achieve distinction in the services provided to | (liwYl s adll daia 3 el dasiall leddldl 8 Saail) (3a8ad )
promote oral and dental health in Al-Qassim. padlly
2. Honing leadership and communication skills Aatil OOl sal Jeal il & e g 4 yla¥) il jleal) Joa | Y
of the students by giving them the opportunity gl Adtiaal) alll 3 Jell da il
to work on different committees of the il 4L o1l Fend e )—‘J’—‘ b daalodll Y
program e e e s ae e '
3. Contribute to strengthening community Loy 4 RS LD Dy o sl M[Mm )m‘ssww‘ *
service research in Al-Qassim region. L . AN '.A‘SM‘ R0 L8 el
4. Contribute to spreading the culture of | 213 525285 dasalll jdms o giis (g lWN elY] ki o
volunteer work and promoting participation Aaia)
in itin line with the Kingdom's 2030 vision.
5. Developing administrative performance,
diversifying funding sources, and
strengthening community service
partnerships.
Duties & Responsibilities il ghasall 5 algall

1.

Working on the recommendation of the
Administration of Community Service
Partnerships and pertaining administration
to perform convoys to the most-needy
communities

PPN :’\.;\’.433.4” QLS\_).&” Azl 5l Glua g GJ.G Saadl
Ao gl Cles AY alaid¥l bl Clgall pa (Gpiill
Lalsial Y ciliall
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2.

Communicate with heads of departments in
College of Dentistry —Qassim University to
determine the male and female faculty
member who will participate in the convoy.
Determine the names of the college students
who will participate.

Coordination with the Department of Denal
Public Health and Epidemiology to Conduct
Community-Based Research

Coordination with Graduate Affairs Unit to
provide Volunteer opportunities in Qwafel
Coordination with pertaining administrations
for technical, medical supplies, media and
logistics support for convoys

anaill Axala - L) b 30 GV cluy ) g Jaal 53 Y
O3S Sl 0l SUYT g 5 sSA (g il A gaiac 2paail
Al

LS obiiall K U plansd aaa3 Y

A Al anal) a1 Jond il (lind il i e gpuaiil) | €
Jal 8 i lea

O ol e sl G i s AKIL g 531 B0 5 s el 0
e shaill (L) Gala JB) 8 81 8 mali DA

il s g edle ) aeal) 5 g A ial) Cilgal) wa Ggpaiil]
bl e shail) Cleall i 5l
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